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Excel 2003 Chart Wizard Tutorial
​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​

Overview of Excel 2003 Chart Wizard




Step 1 - Entering the Chart Data





No matter what type of chart or graph you are creating, the first step in creating an Excel chart is always to enter the data into the worksheet. 

When entering the data, it helps to keep a few simple rules in mind: 

1. Don't leave blank rows and columns.
· Enter your data in columns whenever possible. 

NOTE:
When laying out your spreadsheet, list the names describing the data in one column and, to the right of that, the data itself. If there is more than one data series, list them one after the other in columns with the title for each data series at the top.

Step 2 - How to Select the Data




1. Click and hold down the left mouse button over one corner cell of your spreadsheet data.

2. Drag the mouse pointer over the data to select it.

Include any column and row titles that you want to include in the Chart.
 Step 3 - How to Start the Chart Wizard







Pick a Chart on the Standard Tab
Pick a Chart type from the left panel   (Choose Column)
Pick a chart sub-type from the right panel   (Clustered Column)




Preview your Chart 

· Having selected your data before starting the Excel Chart Wizard, you should see an example of your chart in the top window of the dialog box. 

Below the preview window is a box containing the cell references of the data range included in the chart. If your chart doesn't look right, check to make sure you selected the right data range in the spreadsheet. 




Chart Options 

· Click on the titles tab at the top of the dialog box.

· In the Chart title box, type the title Average January Temperature.

· In the Category (X) axis box, type City Name.

· In the Category (Y) axis box, type mm for millimeters.

· When the chart in the preview window looks right, click Next.

Note: As you type the titles, they should be added to the preview window to the right




Chart Location 

There are only two choices for where you want to place your chart: 

1. As a new sheet (places the chart on a different sheet from your data in the workbook)

2. As an object in a sheet 1 (places the chart on the same sheet as your data in the workbook)
4.  How to Move the Chart




When you start to move the mouse pointer it will change into a four headed black arrow (indicated with a red arrow in the image above). Drag and drop your chart anywhere on the Excel worksheet. 

